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Parents Handbook
Dear Parents, 
As salaamu alaikum wa rahmatullah

We are pleased to welcome you to the Altrincham Madrassah and insha’Allah through a partnership between parents and the Madrassah, we can successfully teach your children to read the Qur’an and educate them about Islam. 
History
The Altrincham Madrassah was set up in 1996 in response to the needs of the growing Muslim community in Altrincham to provide Islamic education for their children.

Aims and Objectives 
· Qur’an – To teach correct reading of Qur’an and memorisation of key surahs and duas.
· Islamic Studies – To teach the message, meaning and practice of Islam

· Islamic character – To develop the morals and manners in Islam
· Socialisation – To provide an environment where the children can meet other Muslim children and develop friendships.
We aim for pupils to read through the Qur’an, but they may not necessarily complete the Qur’an by class 6.  This is a very important point for parents to understand.  
We value quality of reading and understanding over quantity.  If pupils learn to read correctly, they themselves are then equipped to read the Qur’an in its entirety by themselves.
Age Groups and Classes
The Madrassah caters for primary school children aged 5 to 11 years. Pupils are placed in classes according to their Qur’an reading ability. Islamic Studies is grouped corresponding to school year groups/ages. There are six classes for each subject.   

Madrassah Times 
The Madrassah times are as follows:
· Friday 5.30 pm to 7.30 pm 

- Qur’an (1 hr) & Islamic Studies (1 hr)
· Sunday 10.00 am to 12.00 pm  
- Qur’an (2 hrs)
There is a break of ten minutes in the middle of the session.
Fees
Each two hour session is charged at £3 per child. Fees are charged for the entire term and do not take into account any absence. Fees must be paid on the first day of each term or at the registration day. 
Punctuality and Attendance
Children must arrive punctually as lateness not only disrupts other students, but means that valuable teaching time is lost. Pupils are expected to attend consistently and regularly, unless there are valid reasons for non attendance. 
Additionally, pupils should attend both Friday and Sunday sessions. Parents must phone in if their child is going to be absent. Any pupil who misses more than three consecutive sessions, without prior notification will have their place withdrawn. 
Holidays
The Madrassah holidays are based around local school holidays with the addition of the two Eids and Ramadhan.

Parking
As Muslims, we have a duty of care to our neighbours so please park responsibly without blocking drives or parking on the kerbs in such a way that people, especially those in wheelchairs or with a pushchair are unable to get past.  Never park directly outside the Centre. If there have been two warnings given about parking, the third will result in pupil expulsion from the Madrassah. 

Teaching Staff
Teaching is provided by competent teachers and assistants, who are suitably qualified and formally recruited. Staff receive regular professional development training and evaluation. They are supported by the administration and have their names forwarded for Criminal Record Bureau (CRB) checks. 

Curriculum
The Qur’an teaching is based on the ‘Graded Steps to Reading’ series and ‘What do we say’ duaa books. The American ‘Islamic Studies’ series starting from class 2 is used for teaching Islam and is supplemented with additional materials. Pupils must buy the course books for £10 . This cost also includes homework diaries , folders and files, salat cds, Quran cds and  dua cds.   
Pupil Assessment, Target Setting & Reporting
Pupils’ progress is regularly monitored and evaluated through formal assessment. This includes continuous ongoing assessment throughout the term and formal assessments at the end of each term. Teachers set targets for each pupil to try and maximise their potential and enable them to meet the required standard in order to be promoted to the next class. However, we do operate a policy of ‘grade retention’ if the required standards are not met. Teachers produce reports at the end of each term so parents can see how their child is progressing. There is a Parent/Teacher consultation meeting at the end of the year. 

Parents can of course speak to firstly the teachers and then Co-ordinators, at any time if they have any concerns or questions about their child’s progress.
Celebrating Achievement
· The Madrassah holds monthly assemblies which is similar to ‘show and tell’. Islamic themes such as Hajj are acted out, pupils read about what they’ve learnt and understood and certificates are presented to individuals in each class for specific attainment. Parents are encouraged to attend all assemblies. 

· There are also various competitions and challenges organised to enhance the children’s learning using modern teaching techniques.

Parental Support
We expect parents to provide a supportive learning environment at home for their children.
The pupils receive around four hours of direct teaching per week, which is generally less than other Qur’an schools. Therefore it is essential that parents practise with their children at home, or employ a private teacher to ensure that their child is meeting the required standards. We currently do not have the means to employ support teachers for individual pupils. 
Pupils’ are expected to:
· Bring their own water bottles or drink for the ten minute break

· Remember their textbooks, class books and homework
Pupil Code of Conduct
We expect pupils to:
· Respect staff, other pupils and visitors

· Respect the Centre and others’ property

· Put their best effort into each activity they take part in
· Be a fully committed, participating class member

· Comply with the ethos of the Madrassah
Additionally, there are also separate policies for anti bullying, good behaviour and child protection.
Dress Code

All pupils must be appropriately dressed and for girls wearing the hijab is recommended though not compulsory.
Parent Teacher Association (PTA) and Parental Help
Any parent is welcome to join the PTA, the objective of which is to support Madrassah events and create a social network amongst the Madrassah community. We are always looking for volunteers to monitor the parking.
Communication 

This is usually through parent letters that should not be discarded. We also have a prop-up notice board outside.  Also look out for the termly newsletter. 
Health & Safety Issues
The Madrassah has a ‘Fire Evacuation Procedure.’
After Madrassah, children must be collected promptly.  Children not collected from the classroom will be supervised in the main hall for up to ten minutes.

Complaints procedure

Parents may speak to the teachers, Co-ordinators or Education Committee if they wish to raise a complaint.

Suggestions and Comments 

Your feedback is valuable to us.  We have suggestion book and we are continuously striving to provide the highest standards of teaching
For any further information, please contact the Madrassah Co-ordinators:
Saima Alvi

0773 830 1775
Shahnaz Awan  
0161 941 6680 (Between 9 pm and 10 pm) 
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